PREPARING LAB REPORTS FOR SCIENCE
Set-Up
1.
Use a separate page to write up each lab report.

2.
Write headings on a separate line.

3.
Underline each heading.

4.
Skip a line between each section.

5.
Write in pen or process with a computer.

6.
Use the following format.

Your Name

Partner’s Name

Date of Experiment
Period

Title of Experiment
Purpose:
Make a brief statement about the reason for your investigation.
Hypothesis:
Write the hypothesis, which is an “educated guess” based on your previous knowledge and research you completed. Do not include unless specifically requested.
Materials:
Do not list if you are performing an assigned investigation. Your statement should be “Refer to handout or lab manual.”

Note any changes. If you are preparing your own investigation, all materials need to be listed.

Procedure:
Do not recopy if you are performing an assigned investigation. Your statement should be “Refer to handout or lab manual.”

Not any changes. If you are preparing your own investigation, all steps in the procedure must be described.  Remember to write this in numbered steps, present tense, and second person, as if you are stating orders..

Observations:
You will be collecting raw data:

a) quantitatively - use of numbers.

b) qualitatively - use of descriptions.

Present your data in tables, graphs or illustrations, each with a title. Include a sample of all calculations showing complete solutions and all units.

Discussion:
Answer any assigned questions here using complete sentences. Discuss any sources of experimental error.

Conclusions:
Summarize the outcome of the investigation, as it relates to the purpose. Explain how you arrived at your conclusion(s). 
References/Bibliography
Indicate the title and the page(s) of the lab manual, textbook or lab sheet if you are following a prepared lab.

If you are creating your own investigation, give credit for the resources you used in your research.  Failure to do so is considered plagiarism (unacknowledged copying), which is unethical and illegal.  

Whenever, you give credit to an author for the use of graphs, tables, diagrams, or ideas, use the following technique:

· Immediately after the information is used, give the first name of the source, the date of the

   
publication, and the page referenced.  For example:


“ Overuse of antibiotics has created an increase in the number of resistant bacteria.”  


  (Smith, 1999, p. 15)

The bibliography should be in alphabetical order of authors’ last name.  Be sure to use “hanging” indents, that is, indent every line after the first one.  

Examples:
Book Reference:
Smith, Bob (1999), Examination of Recent Trends in Bacteria Which Will Affect The Millennium.  
Toronto:   Darian Press.

Journal Reference:
Martin, Jim (1998).  “Impossible Tasks Done Routinely In Space.”  Discover 18 (9): 52-65.

Newspaper Reference:
Chandler David.  “New Forms of Life Discovered in Remote Places in The Galaxy.”  Toronto 
Star.  August 23, 1999. Section A, p. 14.

Web Site Reference:
Space Technologies Web Site, N.D. Available HTTP: http://www.space.gc.ca/ENG/About 
SPATECH/welcome.html#Director (1999, April 6)

If no date is given on the web site, use N.D.

CD-ROM Reference:
Oxford English dictionary Computer File: On Compact Disc. Second edition. CD-ROM. Oxford. 
Oxford UP, 1992.
Language Skills
1.
Use complete descriptive sentences.

2.
Write each lab in the third person.

3.
Proper grammar and spelling is expected for each report.

